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1. Log into the UCDAccess student portal. 

2. Select the Academics icon within the Student Center.  

 
 

3. Select View Unofficial Transcript from the left side navigation menu. 
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4. If coursework was taken at another CU campus, select the applicable campus. Otherwise, proceed to 

the next step.  

 
 

a. To change the campus after the initial selection, use the Change button.  

 
 

5. To create a new request, select the Request Unofficial Transcript tab. 
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6. Select the desired Transcript Type, then select the Submit button.  

 
 

 
The system will generate and display the unofficial transcript in a new browser tab. If the new tab does 

not open, please check and adjust the browsers’ pop-up settings. 

 

7. To view previously requested unofficial transcripts, select the View All Requested Unofficial 

Transcripts Tab. Select the View Report button to view the transcript that was requested on the 

specified request date.  
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The system will display the transcript in a new browser tab. If the new tab does not open, please check 

and adjust the browsers’ pop-up settings. 

 

 

To learn more about requesting official transcripts, please visit the CU Anschutz Office of the 

Registrar’s website: https://www.cuanschutz.edu/registrar/student-resources/transcripts. 
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