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Where students can view the names affiliated with their student record. This includes Primary (Legal) Name, 

Preferred Name, and Diploma Name. Learn more about name types and how they’re used here.  

 

Note: Only Preferred Name can be updated using the following steps. Diploma Name will be set during the 

graduation application process. 

 

To update a Primary Name, students need to complete and submit a Name Change & Record Update Request 

form to the CU Anschutz Office of the Registrar.  

 

1. Log into the UCDAccess student portal and click the Profile icon in the Student Center. 

 
 

mailto:Registrar@cuanschutz.edu
http://www.cuanschutz.edu/registrar
https://www.cuanschutz.edu/registrar/student-resources/identity
https://www.cuanschutz.edu/registrar/diplomas-graduation
https://www.cuanschutz.edu/registrar/student-resources/forms
https://www.cuanschutz.edu/registrar/student-resources/forms
https://login.ucdenver.edu/signin.html


Personal Details
 

   

Office of the Registrar 
P: 303 724 8000 | E: Registrar@cuanschutz.edu 

 W: www.cuanschutz.edu/registrar 

2 September 29, 2025 

2. In the left side navigation menu, click Personal Details. 

 
 

View a Name 

1. To view an existing name type, simply click the Name to open the View Name window.  
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2. Use the X to close the window and return to the Personal Details page. 

  

Add a Preferred Name 

1. To add a Preferred Name, Click the + to open the Add Name window.  
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3. Enter the preferred first and/or middle name, then click Save.  

 
 

 

Edit a Preferred Name 

1. To edit a preferred name, click on the Preferred Name to open the Edit name window.  
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2. Make the necessary edits, then click Save.  

 
 

Delete a Preferred Name 

1. To delete a preferred name, click on the Preferred Name to open the Edit Name window.  
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2. Click the Delete button.  

 
 

3. Click Yes to confirm the deletion request.  
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For questions or additional help with updating Primary, Preferred, or Diploma Names, please 

contact the CU Anschutz Office of the Registrar at Registrar@CUAnschutz.edu or visit: 

https://www.cuanschutz.edu/registrar/student-resources/identity 
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