Emergency Contacts

Please consider who the university can contact in case of an emergency, whether it is a friend, roommate,
neighbor, relative, partner, or other individual. Hopefully, the university will never need to utilize the provided
emergency contact information. But, if it is needed, students will know that the most important people will be
notified.

Note: Students will be asked to review and confirm their emergency contact information once per term via the
Pre-Registration Task, however, the below steps can be followed to update contacts at any time.

1. Log into the UCDAccess student portal and click the Profile icon in the Student Center.
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Emergency Contacts

2. In the left side navigation menu, select Emergency Contacts.

EF‘ersonal Details

@ Contact Details

H Addresses

‘P Emergency Contacts

O, Identity Details

Add an Emergency Contact

1. Use the + to open the Add Contact window.

Emergency Contacts
Here is your list of current emergency contacts. You may add or edit your emergency contacts as needed.
Please consider who we can contact in case of an emergency, whether it is a friend, roommate, neighbor,

relative, partner, or other individual. Hopefully, the university will never need to use your emergency contact
information. But, if it is needed, you will know that the most important people will be notified.

[+

Contact Phone Preferred

2. Enter the Emergency Contact’s details. Name, Relationship, and Phone number are required fields.
Note: Only one Emergency Contact can be flagged as Preferred. Marking a new contact as Preferred
will automatically un-mark any existing contacts.
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Add Contact

*Name ‘ |

*Relationship | Other U|

O Preferred

Primary Phone Number

Country Code ‘ |

*Phone Number ‘ |

Extension ‘ |

Other Phone Numbers

No other phone numbers defined.

Add Phone

Contact Address
Mo address defined

Add Address

Email Address

Email Address

3. After the contact information has been entered, select Save.

Add Contact

*Name ‘Emer Contact Jr. |

*Relationship | Child -

O Preferred

Primary Phone Number
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Edit an Emergency Contact

1. Select the emergency contact that requires editing.

Emergency Contacts

Here is your list of current emergency contacts. You may add or edit your emergency contacts as needed.

Please consider who we can contact in case of an emergency, whether it is a friend, roommate, neighbor,
relative, partner, or other individual. Hopefully, the university will never need to use your emergency contact
information. But, if it is needed, you will know that the most impeortant people will be notified.

+

Contact Phone Preferred

Emer Contact 555/555-6555 " >
Emer Contact Jr. 15555553268 5
Erhv'lom Mother 303/555-3003 5 E

2. Within the Edit Contact window, make the necessary edits, then select Save.

Edit Contact

*Name ‘Mom Mather

*Relationship | Parent

> |

O Preferred

Primary Phone Number

Country Code ‘

*Phone Number [303?555-99954

Extension ‘

Other Phone Numbers
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Delete an Emergency Contact

1. Select the Emergency Contact to be deleted.

Emergency Contacts
Here is your list of current emergency contacts. You may add or edit your emergency contacts as needed.
Please consider who we can contact in case of an emergency, whether it is a friend, roommate, neighbor,

relative, partner, or other individual. Hopefully, the university will never need to use your emergency contact
information. But, if it is needed, you will know that the most important people will be notified.

+

Contact Phone Preferred

Emer Contact 5EhiREE-ERER v >
Emer Contact Jr. 15555553268 >
 Emer ContactDeet waam N
Mom Mother 303/555-3003 3

2. Select the Delete button at the bottom of the Edit Contact window.

Edit Contact

*Name |Emer ContactDelete |

*Relationship | Other v|

O Preferred

Primary Phone Number

Country Code | |

*Phone Number | 111/111-1111 |

Extension | |

Other Phone Numbers

Mo other phone numbers defined.

Add Phone

Contact Address
Mo address defined

Add Address

Email Address

Email Address |

| Delete |
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3. Select Yes to confirm the deletion.

Are you sure you want to delete this contact?

‘ Yes Mo ‘

For questions or additional help with updating an Emergency Contacts, please contact the CU
Anschutz Office of the Registrar at Registrar@CUAnschutz.edu or visit:
https://lwww.cuanschutz.edu/registrar
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