
 
 
Supplemental Building / Project Acceptance List  
 
Project Name & Number:   

Contractor:   

 
In addition to completing Pre-Acceptance Checklist (SBP-05), the following items must be completed before Final 
Acceptance. 
 

Activity 
Date 

Completed 
     Remarks    

1.  Review State Buildings Pre-Acceptance check list & Notice of Approval of 
Occupancy / use form with BMO rep & confirm agreement with status   

*2.  Establish list of post construction change orders & track separately from basic 

project until items are complete – call it Phase 2 to avoid delay on basic project 
 

 

 

3.  O & M Manuals given to BMO Representative and BMO Archivist (2 hard copies and 
1 electronic total) 

 
 

 

*4.  Record Documents – a hard copy of plans and specifications are provided for plan 
room & given to BMO & electronic auto cad & specs are given to Archive Officer (Art 
Steinman) this is to include landscape drawings showing irrigation installation. 

Fire Alarm and suppression system shall have record drawings produced by the 
contractor and shall include PDFs and native graphic files, and CAD files include 
graphics maps and Fireworks graphics.   

   

*5.  Final Site Walk is completed with University Grounds Supervisor.   Drain barriers 
are removed and storm drains cleared.  MS4 storm water plan, CDPHE permits, and 
evidence of final closeout received by Project Manager and all copied to University 
Engineering Division. 

  

*/**6.  Move-related work items complete including physical move, tours 
(occupants & police), mail, phone & electrical hook ups for equipment & furniture 
systems complete & freezers enrolled in University freezer program.  

  

7.  If exterior work is applicable:  Landscape – Include a walk through with University 
Grounds for 1) new & established 1-year service date; 2) existing damaged landscape 
is repaired; and 3) irrigation – zone control test is complete. 

  

8.  Attic stock, matches spec. requirements, is located in secured location, and is 
inventoried. 

  

9.  Electrical system one line diagram framed and mounted in electrical room.   

10.  Spare fire suppression heads in cabinets and tool: cabinet in main electrical room 
includes one complete set of spare fuses for major equipment. 

  

11.  Contractor keys issued by University BMO returned to University Key Shop via PM/ 
BMO Rep. 

  

12.  Interior Finishes Binder given to the University Project Manager:  (Two hard copies)    



13.  Not Used   

14. Not Used   

15.  Safety grating in pipe chases in place.   

16.  Signs in place including monument sign, building exterior and site signage and 
building interior signage. 

  

17.  All applicable reports, including Air Emission reports; Sewer Reports, including for 
process diverters, traps and collection tanks; Fuel Storage Tank and Detection reports; 
and Water System tests and reports provided to BMO via PM and BMO Rep. 

  

18. Not Used   

19. Not Used   

20.  Not Used   

21.  Not Used   

22.  If commissioning is included for project, Commissioning Agent certification is 
received by BMO via PM and BMO Rep. 

  

               
           
 
University Project Manager   Date  University BMO Rep.    Date 
(sign & print name)      (sign & print name) 
 
___________________________________________________ ________________________________________________ 
University FSS   Date    University Downtown Rep (if necessary)  Date 
(sign & print name)      (sign & print name) 
 
 
 
*Warranty dates are not subject to completion of these items by contract 
** Highlighted items are not the responsibility of Contractor but PM and BMO Rep must ensure these are completed and 
operational prior to occupancy and use. 
Mark N/A by item if it is not applicable to project 
3.1.12 
 


