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Search Timeline
JOB TITLE
DATE

DATE	          Search committee kickoff meeting 
· Search committee is provided copies of the job description and job posting for review prior to posting

DATE            Start advertising position 

DATES         Advertise the position – 2 weeks
· The position will be advertised in the following locations:
· Advertising Resources

DATE           Meet as a committee to discuss who will be invited for initial interviews
· All applicants need to be screened before meeting

DATE            Invite applicants for the initial interview

DATES            Zoom interviews – TIME FRAME (30 minutes, 45 minutes, etc.)
· Tentative dates for interview
· DATES

DATE		 Search committee debrief, and select finalists for the on-campus interviews

DATES	On-campus or virtual campus interviews
· Tentative dates for interview
· DATES
· Interview Structure
· Example: Meet with Hiring Manager, Meet and Greet with Campus Stakeholders

DATE		 Search committee debrief and recommendation to the hiring manager


Notes: The search timeline is subject to change due to updates in university priorities and/or scheduling availability with the Hiring Authority, Search Committee, or Candidates. 
The Search Committee recommends top candidates, but it is not a decision-making body. The Hiring Authority makes the hiring decision at its sole discretion, in consultation with the Search Chair and based on feedback from campus stakeholder meetings with the top candidates. 
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