Research Services Senior Manager
Working Title (cannot be higher than job code title)
School/College - Unit/Department
Position #
FTE:
Unique Compensation Code (UCC):

Jobs in this career family provide direct professional support of research activities.  Functions include contracts and grants solicitation and administration, grant/agreement preparation, review and negotiation, regulatory compliance, sponsor communication and post and pre award management, human subject compliance, research animal management, research laboratory coordination and instruction, environmental health and safety, radiation control, hazardous materials use, disposal and training.

Senior Managers are responsible for supervising multiple units and multiple managers (or supervisors) and/or leading multiple complex and high impact departmental strategic initiatives. They are responsible for the day-to-day operation of functional work units, including the development and implementation of processes consistent with college, school or departmental strategies and processes and the supervision of professional and support staff. 

Nature of work (1-2 paragraphs that describes the specific responsibilities of position):

Supervision Received: who does the role report to (job title) 

Supervision Exercised: who reports to this role (job title and how many) 

Duties: (must add up to 100% - 10+ bullet points) 
X% - duty statement 
X% - duty statement


Minimum Qualifications: Select from the following options

A. Bachelor's degree from an accredited institution and 5-7 years of professional experience (define, must be related to the work assignment).

B. Bachelor’s degree in public health, public administration, social/behavioral sciences, physical sciences, nursing, healthcare, finance, accounting, business administration, business, or a directly related field from an accredited institution and 5-7 years of professional experience (define, must be related to the work assignment).

(Optional) Substitution (can be added to option A or B): A combination of education and related technical/military/paraprofessional experience may be substituted for a bachelor’s degree on a year for year basis. 

(Optional) Substitution (can be added to option A or B): An advanced degree (Masters or Doctorate) may be substituted for experience on a year for year basis if the degree is in a field of study directly related to the work assignment.

Preferred Qualifications: recommended to have 3- 5 that directly relate to the position:

Conditions of Employment: Ex: Ability to sponsor (Visa), work conditions (physical, env hazards, etc.), travel requirements, work location/hours, maintaining or securing certifications/licensure, etc.

Competencies: Knowledge, Skills, and Abilities (KSA’s) recommended 5-7 that directly relate to the duties of the position 
· Ability to communicate effectively, both in writing and orally. 

