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Learning & Development Instructor-Led Training Website: 
The Learning & Development Instructor-Led Training (ILT) schedule runs from 
January to December. The upcoming year’s schedule is generally released at least 
two months prior to the start of the new year. All CU Anschutz staff and faculty will 
be emailed when the next year’s trainings are open for registration. View the 
Learning & Development Instructor-Led Training webpage for the most up-to-date 
training calendars, course registration links, and additional resources related to ILT 
courses. 

View the most up-to-date 
training schedules 

Read course descriptions 
and register for courses 

Find resources and important 
information about courses 

Learning & Development Website 

https://www.cuanschutz.edu/offices/human-resources/learning-development/instructor-led-training


Registering for Courses in Percipio: 

Step 1: Access Percipio via the University Portal. 

Step 2: From the menu, select Library. 

Step 3: For CU Anschutz courses, select CU Anschutz. 

Step 4: Choose the subject area for the courses you would like to enroll in. 
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https://my.cu.edu/


Step 5: Select the course you would like to enroll in. 

Step 6: 
Register for any available sessions or sign up to be notified when new 
sessions are available. 

Register for this session 

Sign up for notifications 
when new sessions are added 
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Step 7: 
Once registered, you will be notified of your successful registration both in 
Percipio and via email. In the confirmation email, select “Yes” to add the 
course and all details to your Outlook calendar. 

Percipio Confirmation: 

View your registration 
status in Percipio 

Outlook Email Confirmation: 

Select “Yes” to add 
all course details to 

your Outlook 
calendar 

Learning & Development Website 



5 

When Sessions are Full: 
If a session is full, select “Join Waitlist” to have your name added to a waitlist. If a 
spot opens in the class, you will be automatically enrolled in the course. Once 
enrolled, you will receive an email confirming your enrollment (see step 7). 

Percipio Waitlist Confirmation: 

View your registration 
status in Percipio 

Outlook Email Waitlist Confirmation: 

Learning & Development Website 
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Changing Your Registration Status: 
To change your registration status (i.e. unregister or remove your name from the 
waitlist), either navigate to the session in Percipio or select View Live course from 
your confirmation email/calendar invitation. Once in the session, select the change 
of status option that you wish to complete. 

Navigating to Percipio Session from Email or Outlook Calendar: 

Unregistering in Percipio: 

Within the Percipio session, select 
the change in status option 

Once in Percipio, select “Cancel 
registration” to unregister from 

the course. 

From your confirmation email and/or 
calendar hold, select View Live course 
(or click here) to navigate directly to 

the Percipio session. 

Learning & Development Website 
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Joining Sessions and Accessing Materials: 
All session materials and information for joining the session (building and room 
number/Zoom link) can be found in the confirmation email/calendar hold. 

Information for joining the session 
is listed in the confirmation 

email/calendar hold 

All materials can be found 
by selecting the listed link 
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