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FLSA Clean Up
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FLSA Salary Threshold Reminder

November 2024 Changes:

• Federal Judge ruled to strike down all components of 

the proposed FLSA overtime final rule including July 1, 

2024, and January 1, 2025, salary threshold amounts 

and triennial updates. 

• Anschutz decided to maintain the July 1 salary 

threshold of $43,888.
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FLSA – Positions subject to salary test

Reminder - Positions subject to salary test and duties 

test
• Post Docs 
• PRA, Senior PRA, Research Associate, Senior Research Associate
• University Staff
• Classified Staff
• Staff Retirees (University Staff and Faculty based on work) 
• Pharmacy Residents  (1469 - Instructor Fellow job code)
• Visiting Researchers (1313, 1308 job codes)

Please ensure the salary test is completed/applied for new hires and changes in FTE and 
non-exempt designation/comp time language is included in offer/addendum letters if 
below $43,888. Reminder: no annualization of part-time salaries.
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FLSA – Clean Up Completed

Entry Level University Staff

• Adjusted positions previously designated as non-

exempt based on being “in training.”

• Shifted to exempt if at or above the $43,888 salary 

threshold.
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FLSA – Clean Up Underway

• Executive Assistants

• Classified supervisors who meet unit supervisor designation in 

classified specifications. 

• Other university staff supervisors who meet this designation.

• HRBPS – On-going:

Review positions above $43,888 threshold where duties could 

justify exempt.  Submit changes via transaction center for review 

by TAC.

DECEMBER 2 HR COMMUNITY 

MEETING



Integrity • Collaboration • Innovation • Customer Focus            
Accountability • Inclusion

FLSA – Time and Labor

Non-Exempt employees will move to bi-weekly pay when Time and Labor 

goes live (proposed for September 2026) 

• Important: Ensure pay group aligns with FLSA designation or position 

will error during transition

• FLSA designated in Position in HCM

• Pay Group designated in Job Data in HCM

• For staff, TAC responsible for updating FLSA in Position

• For staff, HRBP responsible for updating pay group in Job Data in HCM. 

• TAC sending reminder e-mail to HRBP to update pay group if change to 

FLSA, % of time

• For faculty, schools responsible for updating FLSA and pay group
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FLSA – Pay Groups

Examples:

• Classified NE/Paygroup should be COT

• University Staff NE/Paygroup should be UOT

• Classified Exempt/Paygroup should be CLX

• University Staff Exempt/Paygroup should be USX
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FLSA – Multiple Appointments

If individual has multiple appointments, can only have one FLSA 

designation (all appointments Exempt or all appointments Non-

Exempt)

Currently reviewing multiple appointment population and will reach 

out with proposed changes and further guidance.

Programming HCM/TBT so that when hiring a new employee and 

they have another appointment, system will not let you proceed if 

FLSA designation does not match.  More to come on this soon.

In Time and Labor, system will display all appointments.
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FLSA – Resources (Pay Groups/Multiple 

Appointments)
Resources:

HCM Campus Call Recording (October 7): HCM Campus Calls | University of Colorado

Job Code Crosswalk/Setup – CUES_HCM_JOB_CODE_CRSWLK Returns a list of active job 

codes with Job Code defaults, including Empl Type and Pay Group.

Default Earnings Codes and Their Pay Groups – Job Aide

hcmjaid-default-earnings-codes-pay-grouppdf-1

Job List – CUES_HCM_JOB_LIST 

Displays employee data including Job Code, Pay Group, Empl Type, and Comp Frequency 
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FLSA Cleanup

Discussion/Questions?
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Leave Payout Mini Training

Florie Montoya, Assistant VC, Human Resources
Felipe Avalos, HR Principal Pro

Human Resources



Processing 

Leave Payouts 
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Leave Payout Forms and Location

Exhibit A – Calculation Sheet for State Classified Staff

Exhibit B – Calculation Sheet for Officers, University Staff and 12 Month Faculty

Exhibit C – Unused Leave Separation Pay Form  

Location in Anschutz Human Resources page where you can find the current forms:
https://www.cuanschutz.edu/offices/human-resources/hr-business-partners/hrbp-
employee-categories-resources#ac-separation-retirement-leave-payout-forms-and-
processes-3 University of Colorado Anschutz Medical Campus logo
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-Max monthly vacation accrual  is  up to 16 

hours depending on scheduled standard hours 

and years of  ser vice,  and max monthly sick 

accrual  is  up to 6.66 hours depending on 

scheduled standard hours

-Max vacation payout hours are up to 384 

depending years of  ser vice and leave balance

-No cap on sick accrual ,  but max sick payout is  

25% of  360,  depending on leave balance, except 

for  employees hired before 7 /1 /1988.

-Calculate vacation and sick accruals to the 2 nd 

decimal point and round up (exp:  125.127 round 

to 125.13)

- I f  leave was used during the previous and 

cur rent months and not yet processed,  enter for  

processing

-To calculate prorated leave accruals for  

cur rent month,  see calculation at bottom of  

for m A

Exhibit A –  Calculation Sheet for State 

Classif ied Employees Only
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Exhibit B –  Calculation Sheet for Off icers, 

University Staff and 12 Month Faculty

-Max vacation payout is  352 hours depending 

on balance

-There is  no cap on sick accrual  balance, but 

max sick payout is  25% of  960 hours 

depending on balance.  Except for  employee’s 

balance on 5 /1 /2001

-Max monthly vacation accrual  is  14.67 hours 

and 10 sick hours depending on scheduled 

standard hours

-When calculating vacation and sick accruals,  

calculate to the 2nd decimal point and round 

up (exp:  125.127 round to 125.13)

-To calculate the prorated cur rent month’s 

leave accrual ,  see calculation at bottom of  

for m B

- I f  the ter mination entr y was approved before 

payrol l  star ts processing,  MyLeave entr ies 

may not load for  previous month usage and 

wil l  need to include them in exhibit  B
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Exhibit C –  Unused Leave Separation Pay 

Form 

-Pay Period End Date is  the last day of  the 

month (11/30/25)

-   Ear nings begin and end date (exp:  last day 

worked 11/30 you would use begin date 11/1 /25 

and end date 11/30/25)

-    From job data,  use ter mination date as Last 

Day Worked (11/30/25) and the Ef fective date is  

the fol lowing day (12/1 /25)

-  The hour ly pay rate is  entered to the 6 th 

decimal point using Job Data infor mation (exp:  

33.401965)

-  The vct and sks hours are entered up to the 

2nd decimal point (  exp:  60.27)

-  Employee signature is  not required to process 

the leave payout and recommended not to have 

employee sign it  before HR conducts its review 

and approval process
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HCM Tools used to review leave 

balances and location

-To locate CU HCM User  WorkCenter -  c l ick HCM Ti le ,  f rom 

the dropdown,  select  HCM Communi ty  Users  and c l ick CU 

HCM User  WorkCenter  T i le

-Job Data

-CU Leave Balances

-CU Employee Reported T ime

-MyLeave –  i f  appl icab le  –  not  a l l  departments  use 

MyLeave

W e  r e c e n t l y  r e v i e w e d  t h e  A n s c h u t z  l e a v e  p a y o u t  p r o c e s s  a n d  

d e t e r m i n ed  t h a t  t h e  c e n t r a l  HR  t e a m  w i l l  r e v i e w  l e a v e  r e c o r d s  

g o i n g  b a c k  t w o  y e a r s  f r o m  t h e  d a t e  o f  r e c e i p t  o f  t h e  l e a v e  

p a y o u t  r e q u e s t  t o  d e t e r m i n e  i f  l e a v e  u s a g e  a n d  r e p o r t i n g  

m a t c h .  Ou r  p r e v i o u s  p r a c t i c e  w a s  t o  r e v i e w  t h e  e n t i r e  w o r k  

h i s t o r y  o f  t h e  e m p l o y e e  g o i n g  b a c k  t o  t h e  s t a r t  d a t e .  T h i s  

r e v i e w  a p p l i e s  t o  c l a s s i f i e d ,  s t a f f  a n d  f a c u l t y  p o s i t i o ns .

The two-year  look back language is  inc luded in  the  

current ,  updated draf t  o f  APS 5062:  Leave which is  under  

rev iew.  We wi l l  a lso  explore  the poss ib i l i ty  of  adding 

in format ion to  T ime and Labor  to  not i fy  employees ,  

superv isors ,  and HRBPs of  the two -year  rev iew 

t imeframe.  
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The October 2025 leave usage has
Been entered off cycle, but the
November 2025 leave usage and
April 2024 adjustments have not 
been entered yet.
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When the check is pulled, the system may or may not reverse the previous month
leave usage and leave accruals, please review when reprocessing

For voluntary separation, final payout should be processed with final paychecks or after

When entering the leave payout in CU Time, please ensure to override the Speedtype
from Exhibit C form

For leave adjustments earning codes VAA and SCA, always use negative numbers to reduce the balance and 
add a comment to support the adjustment

Do not enter negative hours for VAC and SCK earning codes - this will increase the balance

Date range to use when entering payout if terminated:
 *Effective Date of termination 12/1/25 (date range 11/1/25 – 11/30/25)
 *Effective Date of termination 11/15/25 (date range 11/1/25 - 11/14/25)

When processing back pay due to percent time change, ensure leave accruals are adjusted accordingly

Don’t forget to enter final leave usage and zero out leave balances

HELPFUL TIPS:
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Any questions?

University of Colorado Anschutz Medical Campus logo

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcuanschutz.edu%2F&data=05%7C02%7CFELIPE.AVALOS%40CUANSCHUTZ.EDU%7C7ab3980dbda848b03d7208de0c502a73%7C563337caa517421aaae01aa5b414fd7f%7C0%7C0%7C638961735627019158%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5Tu7Z31UKP%2B50T%2FP8NNZXFLQCoe%2F1u7lB2bywb%2Fmx9U%3D&reserved=0


Meet HRvy!
HR’s new AI Chatbot

Megan Bohn, HR Director of Operations

Human Resources

Demo



PeopleSoft Time & Labor
Project Update

Justin Loiselle, HCM Program Director

Human Resources



• CU System sent an initial email to all CU 

employees announcing the T&L project 

on October 27, 2025. This 

communication focused solely on T&L 

and did not reference the Payday 

Schedule Change. 

• Campus-specific follow-up 

communications sent November 6, 2025. 

T&L Announcement to Employees

Project Updates

Change Campion Network

• The Change Champion Network (CCN) 

kickoff was on 10/22 from 2-3 pm

• November’s meeting was on November 

20, 2025



• January 15

• Email to Managers of Non-Exempt 
Employees (Campus task)

• System to Notify COWINs (System task)

• Shared Governance Communication 
(System & CHROs task)

• January 22

• Email to Non-Exempt Employees 
(Campus task)

• January 23-30

• Story in CU Connections & Campus 
publications (System task)

• February 2-6 

• PDSC Webinars for Supervisors, CCN, 
HR Leaders, and Designated Others 
(System task)

Payday Schedule Change 
Communication Plan 



Testing Dates

Feb    Mar    April    May     June

Systems Integrations Testing (SIT)

2/9 – 4/24/26

User Acceptance Testing (UAT)

5/4 - 6/26-26

V&V (During 

SIT)

3/30 – 4/10/26

SME (During 

SIT)

4/13 – 4/24/26

UAT 

Kickoff

5/1/26

UAT

5/4 – 6/26/26



Project Resources

Visit our T&L Project 

Website

Have a question or want 

to give feedback? Use 

our T&L Form. 

Connect with your 

Change Champion

https://www.cuanschutz.edu/offices/human-resources/talent-acquisition-and-compensation/time-and-labor-project
https://www.cuanschutz.edu/offices/human-resources/talent-acquisition-and-compensation/time-and-labor-project
https://app.smartsheet.com/b/form/be69aef591a64d51b301f3b7f90329e7


Thank you!



Thank you for joining us
Next HR Community Meeting

February 3, 2026

10:00-11:30am


	Slide 1: Anschutz HR Community Meeting
	Slide 2: Agenda
	Slide 3:   
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13: Leave Payout Mini Training
	Slide 14: Processing Leave Payouts 
	Slide 15: Leave Payout Forms and Location
	Slide 16: Exhibit A – Calculation Sheet for State Classified Employees Only
	Slide 17: Exhibit B – Calculation Sheet for Officers, University Staff and 12 Month Faculty
	Slide 18: Exhibit C – Unused Leave Separation Pay Form 
	Slide 19: HCM Tools used to review leave balances and location
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29: Any questions?
	Slide 30: Meet HRvy! HR’s new AI Chatbot
	Slide 31: PeopleSoft Time & Labor Project Update
	Slide 32: Project Updates
	Slide 33: Payday Schedule Change Communication Plan 
	Slide 34: Testing Dates
	Slide 35: Project Resources
	Slide 36: Thank you!
	Slide 37

